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HONORS BIOLOGY

POLICIES AND PROCEDURES 

LABORATORY FEE 
The laboratory fee that is part of the school fees covers the cost of individual learning modules, handouts, chemicals, and laboratory materials. This fee does not cover the cost of lost textbooks or laboratory equipment that is broken or damaged. A debt slip will be issued to cover this cost. 

REQUIRED MATERIALS 
The following supplies are used in class: 3 ring binder, no. 2 pencils, blue or black pens.  
ATTENDANCE 
Regular attendance is necessary for a student to understand the concepts and theories of the course. Absences hinder the continuity of your learning and tardies disrupt the class’s learning. Absence does not automatically guarantee make-up work. EACH CASE WILL BE TREATED INDIVIDUALLY. 

PARTICIPATION 
All students are expected to participate in all assigned activities. Each student is encouraged to participate actively in class by actively listening and asking questions.  

BIOLOGY BINDER 
A. The binder should be neat, clean and organized. It must contain all of the student’s work including homework, class notes and laboratory reports. 

B. Class notes are to be taken in class when needed. It is imperative that each student maintain a record of what happens in class. This system helps the student, the teacher and the parents. 

C. Parents are asked to check the student’s Biology binder periodically. Examine the student’s work and encourage him/her to explain the current topics in the course. 

ASSIGNMENTS 
A. All reading assignments are to be completed prior to discussion. 

B. Assignments must be turned in promptly. 

C.  A schedule of student assignments is posted weekly on the class website. Students should record their assignments in their planners. Parents should check periodically to determine if the student is keeping up with the daily homework assignments in Biology. 

D. If a student is absent, the student planner and/or the school web site (http://40two.info/barge) should be consulted in order to determine the assignment. If all else fails phone a classmate for further information. 

EXAMINATIONS 
A. If a student must be absent on the day of an exam, the school should be called on the day of or before the exam and a message should be left indicating where and when the parent may be reached to discuss the nature of the absence. 

B. Make-up exams are administered after specific arrangements have been discussed with the instructor. 

LABORATORY PROCEDURE 
A. Read all experiments before performing them. 

B. Know the objective of each experiment. 

C. Follow all instructions carefully. 

D. Each and every observation made during laboratory activities of any kind must be recorded in this book. Drawings and sketches should be completed in pencil on unlined paper and taped or glued in the notebook. 

E. Each student is responsible for the condition of his/her laboratory area. Remember to allow enough time for the cleanup of all materials and the return of equipment and chemicals to their proper place. 

EVALUATION CRITERIA 
You will be graded on a point system. Every assignment, quiz, exam and laboratory investigation is important, and will be given a point value. Your grade is determined by dividing the number of points earned by the number of points possible (ex. 240 points earned/300 points possible = .80). This number is easily converted to a percentage scale by multiplying by 100 (.80 x 100 = 80% = B). The following scale is used: 

   A 90% - 100% 

   B 80% - 89% 

   C 70% -79% 

   D 60% - 69% 

   F 0%   - 59% 

Student grades will be available online at http://cps.edu
ACADEMIC INTEGRITY 
If a student copies, plagiarizes or otherwise dishonestly places his/her name on any assignment, laboratory report, quiz or test, the assignment in question will receive a zero. Anyone contributing to another student’s dishonesty will be penalized in exactly the same manner. A repeated incident will require a conference with the parent, student and an administrator. 

CONFERENCES 
Parents and/or students should not hesitate to make an appointment to discuss material covered in class or to discuss an individual’s progress in Astronomy. It is the student’s responsibility to let the teacher know when material is not clear. I am not concerned about the number of times a concept or lesson needs to be explained. I am deeply concerned if a student pretends to understand. There is nothing wrong with not knowing, but there is something drastically wrong with pretending to know. 

